DEPARTMENT OF THE ARMY
United States Army Garrison-Hessen
Unit 20193 Box 0001
APO AE 09165-0001
REPLY TO
ATTENTION OF

IMEU-HAN-ZA 4 October 2005

MEMORANDUM FOR

USAG-Hessen Hanau Community BASOPs Manager, (IMEU-HAS-ZB) APO AE 09165
USAG-Hessen Wiesbaden, Tailored Garrison Commander, (IMEU-WSB-ZA) APO AE 09096
USAG-Hessen Baumholder, Tailored Garrison Commander, (IMEU-BMH-ZA) APO AE 09034
USAG-Hessen Giessen, Tailored Garrison Commander, (IMEU-GSS-ZA) APO 09169

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss.

1. REFERENCES:

a. USAREUR Regulation 690-62, US Forces Claims Against Local National Employees in
Germany, 9 July 1987.

b. DA PAM 735-5, Survey Officer’s Guide, 1 March 1997.

¢. DoD Financial Management Regulation Volume 12, Chapter 7, Financial Liability for
Government Property Lost, Damaged or Destroyed, April 1998.

d. Title 41, Volume 2, Chapter 101, Part 39, Code of Federal Regulations, Interagency Fleet
Management System, 6 June 2003.

¢. 10 USC Sec. 2775, Liability of Members of Family Housing, 6 January 2003.

f. AR 735-5, Policies and Procedures for Property Accountability, 28 February 2005.

g USAG Hessen, Standard Operating Procedures for Collecting Funds for Loss, Damage,
or Destruction to Government Property, 2005,

2. APPLICABILITY: This standard operating procedure (SOP) applies to all personnel
assigned to the USAG Hessen Directorates and its subordinate Garrisons.

3. PURPOSE: To establish policies and procedures for conducting Financial Liability
Investigations of Property Loss (FLIPL).

4. This SOP outlines the general responsibilities of all involved with FLIPL and basic
procedures for completing required forms.
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S. REPSONSIBILITIES:
a. Initiator (will):

(1) Be the accountable officer, primary hand receipt holder or person with most
knowledge of the Loss, Damage or Destruction (LDD) to government property.

(2) Initiate and submit DD Form 200, FLIPL, to the FLIPL manager for review and
approval within 7 days following the discovery of the LDD of U.S. Government Property.

(3) Ensure an inquiry/investigation number is assigned to the FLIPL before a document
number is assigned by the property book office (PBO).

(4) Ensure all investigations for leased property have the word “leased” placed in block
7 and block 8 left blank on DD Form 200.

b. Accountable officer (will):
(1) Only assign a document number to a FLIPL when the property is lost or destroyed
and after it has been assigned an inquiry/investigation number by the FLIPL manager. [n all

other cases he/she will only verify that all information in blocks 4-8 are accurate.

(2) Assign a document number to a FLIPL and forward it to the FLIPL manager within
| day of receipt.

c. FLIPL manager (will):
(1) Be located in the Directorate of Logistics.

(2) Ensure all DD Form 200s and DA Form 753 1s are properly initiated before
accepting them.

(3) Assign an inquiry/investigation number to a FLIPL immediately after having
accepted the document from the initiator (must be submitted to the appointing authority within
15 days following the discovery of the LDD of U.S. Government property).

(4) Have primary oversight and responsibility of the FLIPL after it has been assigned
the inquiry/investigation number.

(5) Inform the FLIPL investigating officer of his/her duties after officer has been
assigned to investigate the FLIPL.

(6) Monitor the FLIPL closely through the use of a checklist/tracking document (DA
Form 753 1) and a register (DA Form 1659).

I~
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(7) Emphasize the importance of processing times to the chain of command.

(8) Educate personnel on how to process forms. document, and thoroughly track all
FLIPLs through the process.

(9) Ensure that a reasonable attempt has been made to complete the FLIPL within 75
days following the discovery of the LDD and will use the time lines identified in ref f., Figure
13-2 and/or Enclosure 10 below.

(10) Thoroughly brief the financial liability officer his/her responsibilities and direct the
officer to the Office of Staff Judge Advocate (OSJA) for an additional briefing on legal

requirements.

(11) Proof read the financial liability officer’s submission, to include exhibits, ensuring
document is in a format acceptable for viewing by the appointing/approving authority.

(12) Provide guidance and direction to all persons involved in the process.

(13) Notify individual(s) being charged for LDD to U.S. Government Property with
memorandum to assess liability received from the approving authority. He/she will provide a
letter of relief of responsibility to individual(s) when the approving authority decides (o relieve
individual(s) from financial liability. (Use a DA Form 200 when hand delivering a

memorandum, or if mailing, send memorandum certified return receipt.)

(14) Complete any required documentation to collect debt when financial liability has
been assessed against a respondent involved in an investigation (See ref g.).

(15) File and store FLIPL, for a minimum of 2 years, upon any determination made to
finalize and close out FLIPL.

d. Adjutant (will):
(1) Be the liaison for the FLIPL process.
(2) Select a financial liability officer as directed by the appointing authority.
(3) Will ensure a reasonable attempt is made to expedite the routing of FLIPL so as to
help each responsible person in the process meel the timelines established IAW ref f.. Figure 13-

2 and/or Enclosure 10.

e. Financial liability officer (will):
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(1) Ensure FLIPL is completed within 30 days of being appointed in writing as
Financial Liability Officer (counts toward the 40 days investigation and recommendation process
IAW ref f., Figure 13-2 and/or Enclosure 10).

(2) Receive briefing first from the FLIPL manager and then from Office of Staff Judge
Advocate (OSJA) upon receiving appointment to investigate LDD to U.S. Government property.

(3) Follow ref a., ref b., and ref f. closely to ensure that the FLIPL investigation is
conducted TAW regulations.

(a) Place facts in chronological order (be sure to answer the following questions: who.
what, when, where, how).

(b) Identify: Responsibility, Culpability (not negligent, simple negligence, gross
negligence, and willful misconduct), Proximate causc, Damage, and Recommendation (See
Enclosure 2 and 3 for example).

(4) Seeck OSJA legal review for any recommendation being made, if desired or
necessary, before forwarding to the appointing authority.

(5) Notify respondent(s) involved through memorandum, certified return receipt if
mailing, if intent is to hold individual(s) financially liable.

(6) Obtain all supporting documentation crucial to the investigation, 1.e. sworn
statements, military police reports, SF91s, and ECOD estimates, ctc.

(7) Reconsider his/her decision upon review of a respondent’s rebuttal if evidence 18
presented which conflicts with previous decision made.

(8) Forward FLIPL to the appointing authority if respondent fails to return a rebuttal
within the allotted time IAW ref f., paragraph 13-35 and will reconsider his/her decision and
forward the late rebuttal received if it arrives after FLIPL is forwarded to appointing authority.

f.  Appointing authority (will):

(1) Ensure FLIPL is completed within the 40 day time constraint identified for the
investigation and recommendation process IAW ref .. Figure 13-2 and/or Enclosure 10.

(2) Complete all portions of FLIPL as required IAW ref .
(3) Ensure FLIPL is forwarded to adjutant’s office for assignment of a financial liability

officer if abuse is evident or suspected and an investigation is warranted. Otherwise, after
making recommendation, forward to the approving authority for final decision.
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(4)  Approve/disapprove financial liability officer’s findings and recommendations and
make any recommendations or comments before forwarding FLIPL to approving authority for
final approval.

(5) Make certain the OSJA has reviewed all documentation, if necessary, and that all
corrections are made before making any final decisions and/or before submitting final document
to the approving authority.

g.  Approving authority (will):

(1) Ensure FLIPL is completed within the 20 days adjudication process time specified
[AW ref f., Figure 13-2 and/or Enclosure 10.

(2) Ensure OSJA has reviewed all documentation, if necessary, before making any final
decisions on the FLIPL.

(3) Ensure corrective actions are taken before taking final action to assess financial
liability if OSJA determines the FLIPL is not legally sufficient.

(4) Complete all portions of the FLIPL as required IAW ref f.

(5) Forward to FLIPL manager upon determination to assess financial liability or relieve
individuals(s) from financial liability.

(6) Ensure memorandum to assess financial liability has been completed, if assessing
liability, prior to forwarding back to FLIPL manager.

h. Office of Staff Judge Advocate (will):

(1) Brief the financial liability officer his/her responsibilities in regards to legal
requirements after having been given a pre-brief by the FLIPL manager.

(2) Provide a written opinion as to the legal sufficiency of the financial liability
investigation of property loss. If it is the legal advisor’s opinion that the financial liability
investigation of property loss is not legally sufficient, the opinion will state the reasons why and
make appropriate recommendations. The opinion will be attached to the financial Lability
investigation of property loss prior to the approving authority’s review and decision.

(3) Assign a separate legal advisor, other than the one who advised the responderit in the
preparation of the respondent’s rebuttal statement, to perform the legal review required by the
appointing/approving authority.

(4) Complete the legal review of the FLIPL within the 20 day adjudication timeline
established IAW ref f., Figure 13-2 and/or Enclosure 10.

tn
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i. Respondent/individual being assessed financial liability (will):

(1) Complete all portions of the FLIPL as required IAW ref f.

(2) Be afforded the opportunity to submit a rebuttal statement, additional
documentation, and to have a statement of evidence considered and attached to the FLIPL for
consideration by higher authority (must submit rebuttal within 7 days “if hand delivered, 15 days
“unavailable in country” from the date of mailing, or 30 days “unavailable and out of country™

rom the date of mailing, TAW ref f., paragraph 13-35).

(3) (Or may): obtain free legal advice from the servicing OSJA (Normally free to D.A.
civilians and military personnel only).

(4) (Or may): request reconsideration of the assessment of financial liability based on
legal error; request a hearing concerning the amount of the debt or the terms of any proposed
repayment schedule (civilian employees only); request remission or cancellation of the

indebtness (enlisted personnel only); request extension of the collection period.

(5) Be given 30 calendar days from the date of mailing the decision to assess financial
liability before collection efforts may begin for LDD.

* Time used to notify respondent/individuals of the investigating officer or appointing
authority’s recommendation to assess financial liability and the approving authority’s decision to
assess financial liability is not counted toward the 75 days allotted for processing the FLIPL.
6. Samples of FLIPL (4 common types):

a. Property Book Related items with LDD (See Enclosure 2).

b. Leased Property with LDD IFMS (See Enclosure 3).

¢. Leased Property with LDD to Non-IFEMS related items e.g. copy machines (Encl 4).

d. Real Property (fire, damage to government quarters. etc.)(Encl 5).
7. FORMS:

a. DD Form 200 (Encl 6):

(1) TMP managers will initiate all FLIPLs for vehicle accidents (IFMS and remnant
fleet vehicles).

(2) No FLIPL will be delayed as a result of not having an estimated cost of damage
(ECOD) from a repair shop. An estimated ECOD will be utilized in the event this occurs and it

6
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will be the responsibility of the investigating officer to ensure a more accurate and documented
cost of damage has been provided.

(3) Blocks I, 3-9, and block 11 will be completed by the initiator (Refer to ref f. for
more guidance.).

(4) Block 2 will be completed by the FLIPL manager (Refer to reference f. for more
guidance).

(5) Block 10 will be completed by the FLIPL manager, commander, accountable officer,
or investigating officer. If received by FLIPL manager without comments in this block, enter a
similar statement, “To be determined.”

(6) Block 12 will not be used, complete this block only when directed to.

(7) Block 13 is to be completed, in different phases, by the appointing authority (Refer
to reference f. for more guidance).

(8) Block 14 is to be completed by the approving authority upon conclusion of the
investigation, for instances where assessment of liability is being considered, and after having
been through a legal review (Refer to reference f. for more guidance).

(9) Block 15 is to be completed accurately by the financial liability investigating officer
or the appointing authority. Ensure 15a is completed in detail so as to properly identify
Responsibility, Culpability (not negligent, simple negligence, gross negligence, or willful
misconduct), Proximate cause, Damage, and Recommendation). Answer the following questions:
who. what, when, where, how and/or any other information vital to determining responsibility
for the LDD (Refer to ref f. for more guidance).

(10) Block 16 is to be completed by the individual being charged (Refer to ref f. for
more guidance).

(11) Block 17 is to be completed by the accountable officer/PBO if the item 1s lost or
destroyed and is a property book item or a leased item (IFMS vehicles not included) that needs a
document number from the accountable officer. Otherwise, it is not necessary for the
accountable officer to have access to the document (a simple confirmation of NSN. Item
Description, Quantity, unit cost, and total cost is all that needs to be confirmed by the PBO)
(Refer to ref f. for more guidance).

(12) Specific guidance on FLIPL investigations involving damaged leased and non-
leased property:

(a) Enter the item description and then the ECOD in parenthesis in block 5. If you have
more than one damaged item that is not of the exact same item description and ECOD, or if you
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need additional space, list each additional item on a continuation sheet and label the continuation
sheets as an exhibit to the DD Form 200 (Example: “(See continuation sheet Exhibit A)”). See
reference f., pg 57, Figure 13-5 for an example of a continuation sheelt.

(b) Block 6 (Quantity): Enter the quantity of the item(s) listed in block 5.

(¢c) Block 7 (Unit Cost): Enter “LEASED” for leased property and leave blank for non-
leased property.

(d) Block 8 (Total Cost): Leave blank (if no continuation sheets are used the entry in
block 5 will be the grand total of the item(s) being investigated).

(e) The grand total will be the sum of each item in the total column listed on the
continuation sheets and in block 5 of the front page of the DD Form 200 block 8.

b. DA Form 7531 (Encl 7):

(1) Strike through the word accountable officer in section 1 (top section of the form),
place the word initiator, and then the initiator’s name.

(2) 1In section 2, (top section of the form) strike through the word approving authority,
replace with appointing authority and then his or her name.

(3) Replace section 4 (top section of the form) with the same as (2) above.

(4) The TMP manager and/or the initiator will complete section “(A)” to the best of
his/her ability.

(5) The remaining sections are self explanatory: ensure the checklist is completed
throughout the process.

¢. DA Form 1659 (Encl 8):

(1) Only one official internal and external register will be maintained in the FLIPL
manager’s office for each fiscal year (FY).

(2) The internal register will be kept up to date and accurate at all times, in
chronological format, and will reflect current processing times. Processing time is computed by
calculating the time that transpired between the date the loss was discovered and the date the
FLIPL was approved (ensure time used to notify respondent/individuals is subtracted from
processing time).

(3) Ensure all current FY registers are submitted to the USAG Hessen FLIPL manager’s
office by the 5" of every month. Include the current FY internal and external register. Also
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include the previous FY internal and external register only if the register is not closed out and/or
was not previously submitted the last month it was closed out.
8. Prior to submitting FLIPL to OSJA for review ensure:
a. All required documentation is present.
b. Exhibits are properly labeled.
c. All blocks are filled out correctly.
d. A clear cut statement is made in blocks 13b, 15a, or 14b as to what action is being taken.
e. All blocks are completely and accurately filled out on DD Form 200 and DA Form 7531.

f. Financial liability officer and appointing authority’s findings and recommendations are
clearly stated (Encl 2/3).

9. Sample Exhibit Label (Encl 9).
10. Time segments for processing FLIPL (See ref f., Figure 13-2 and/or Encl 10).

11. The point of contact for this SOP is James Leinberger at DSN 322-8402, CIV 06181-88-
8402, or E-mail at james.leinberger(@104asg.army.mil.

Rar\cle

10 Encls ROBERT KANDLER

1. FLIPL Processing Steps Deputy to the Commander
2. DD Form 200 PBO items w/LDD

3. DD Form 200 Leased items w/LDD TFMS

4. DD Form 200 Leased property w/LDD to non-IFMS items

5. DD Form 200 Real property
6. DD Form 200

7. DA Form 7531

8. DA Form 1659

9. Sample Exhibit Label

10. Processing Timeline

9
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EINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 2775: DoD CTirective 7200.11; EC 2397 ROUTINE USEIS!: Nena.
PRINCIPAL PURPOSE(S): To offic ally repart the facts and DISCLOSURE: Veluntary: howewer, refusa’ to explain the
circumstances suppeort ng the assessment of fnancial sharges for circumstances under wheh the property was lost, damaged. or
the loss, damage, or destruction of DeD-controlled property. The destroyed may be considered with stnar factors in determining if
purpose of saliziting the SSN s for pastive identification an ingividual will ba he'd financially liable.

1. DATE INITIATED ;vy vvassros, 2 INQUIRY/INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED

1306/07.25 YE-06-01 (VY YVMMOD) 2006:07/20
4. NATIONAL STOCK NO. | 5. ITEM DESGRIPTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
MONT021-01-V91-3103 | Del! Larttuds C840 P2 Laptop 1 1.817.00 3817.00
Senal=: SPOJT21
9. CIRCUMSTANCES UNDERA WHICH PROPERTY WAS (X onei X I LOST DANAGED DESTROYED

fAHach additionsl pages a3 necassary)
Prior te going on leave iz July I accounted Zor the Laptop i question. On or about 20 July 2003, while I was on leave iz Scuth
Carolina. I checked my work e-iaal account and discovered a new e-mail notfying me that the laptop computer.....(See Exhibit A).

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES {Atiach additional
pages sz necesaary/

To be deternuned.

11. INDIVIDUAL COMPLETING BLOCKS 1T THROUGH 10

a. ORGANIZATIONAL ADDRESS (Unit Designation, | b, TYFED NAME iLast, First, Middle Initisl) c. DSN NUMBER
Office Symbol, Baze, State/Country, Zip Codel | Worlks, John 321.8743
TUSAG Hessen IMEU-HAN-LG. Hanau, d. SIGNATURE e. DATE SIGNED
Germany, Unit 20193, Box 0099, APO AE Ve Tyt
09163 T

o a2l | [ RESPONSIBLE OFFICER (PROPERTY RECORD ITEMS) | I REVIEWING AUTHORITY (SUPPLY SYSTEM 5T

3. NEGLIGERCESRw, |5 COMMENTS/RECOMMENDATIONS
ABUSE EVIDENT!
SUSFECTED (X ons)

| YES | NO

c. CRGANIZATIOMAL ADDRESE Unfr Dasignation, g Nt iddla Initiall e. DSN NUMEER
Office Symbol, 8ase, State/Country, Zin Codal
f. SIGNATURE e | @ DATE SIGNED
13. APPOINTING AUTHORITY
a. RECOMMENDATICN o COMMENTS/RATICNALE e FINANCIAL LIASILITY
IX arer See Extubit L ateached. OFFICER A;F’DW—E‘?J
X | APPROVE (X onel GRGR, /ey
CISAPPROVE X |YES ] NO
o, ORGANIZATIONAL ADDRESS (Unit Designation, | e TYPED NAME (Lasz, Firat, Middie Initial) 7. DSN NUMBER
Offica Symbal, Baze, State/Country, Zin Codel | Kaadler, Robert 31221310
USAG Hessen. IMEU-HAN-ZB. Yorkhot 9. SIGNATURE h DATE SIGNED
E‘L:lsem_e. Gemuany, Bldg 1202, Chemnitzer Str, e T, 27 e VEB
1. 63452 Hanau
14 APPROVING AUTHORITY
a. RECCMMENDATICN . COMMENTS RATIONALE c. LEGAL REVIEW
(X onet All concermed are relieved from financial liahility for the LDD of the property COMBLETED IF
% | ASPRCVE listed on this finsncial lisbility investigation of property loss. REQUIRED (X onel
CISAFFROVE YES NO| X [N:A
2. DRGANIZATIONAL ADDRESS [Unit Designation, | & TYPED NAME [Lasr, First, Aliddia Initial) { DSM NUMEBER
Office Symbol, Base, State/Country, Zio Codel | Williams ITI. Herman 337.1300
USAG Hessen, IMEU-HAN-2A . Yorkhof 9. SIGNATURE h. DATE SIGNED
Kaceme, Gemmany, Bldg 1202, Chemnitzer Str. 15 . - i
1, 63432 Hanau

DD FORM 200, OCT 1999 PREVIOUS EDITICN IS OBSCOLETE.

Enclosure 2: Sample DD Form 200 - Property Book Related items with LDD (Page 1 of 2).
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15. FINANCIAL LIABILITY OFFICER
2. FINDINGS AND BECOMMENDATIONS (Attach additional pages as necassaryl

1. Place facts in chuonological order (Be sure to answer the following questions: wha, what, when, where, and how),

2, Tdentify: Responsibility, Culpability (not negligent, suuple negligerce, gross negligence, willful misconduet), Proxmate Cause, Darmage, and
Recommendation,

Escarnple:
Responshility: John Works, GS-9, 15 the primary hand receipt holder and was responsile for the russimg Dell Laptop listed in Block 5 of ths
form at the tize of its disappearance, Michelle Roberts, (5.9, was last with the laptop.

Culpebility: John Warks was not neghigent and Michelle Roberts demonstrated simple negligence because of the following reasons: The findings
shov that prior to going on leave Jolhn Works vexified the laptops presence in the Command conference 1001 and had two witnesses present
vwhils doing 50, Jessica Stevens and Mike Anderson. The laptop wes placed under the care of his section during John Works' leave perniod. On20
July 2006, just prior to the beginnng of stadl call, Michelle Roberts was setting up the laptop and projectar in the Command conference roorm
when she left to answer = phone call. She, through

simple neglizence violated her duty to care for the laptop. Upon her retum she said the laptop was missing. Witness statements (See exhibit E
and F) revesl that at the time of the disappearance there was a suspicious indvidual seen exiting the conference room with an object sbout the
size and color of the laptop.

Prosirate Cause: Michells Roberts walking away from the Corenand conference rootm, lesving the laptop unattended, wes the proximate cause
of the loss of the laptop in question (See exhibits B-E).

Damage: Dus to the neglizence of Michelle Raberis the computer was lost.
Recorcvendstion: It is my recommerdation that John Works, G5-5, 351 565-98-0987, 1/12 of his anal pay is $3,232, and Michelle Roberts,

(5.0, SSN 545-08-0987, 1112 af her annal pay i $3,232, should be relived of responsibility for the loss of the Dell laptop and be counseled on
safer ways to safe grard property. Damages &5 a result of the incident will reflect a loss of $2,817.00 to the organization.

& DCOLLAR AMOQUNT OF LOSS ¢ MONTHLY BASIC PAY d. RECCMMENDED FINANCIAL LIABILITY
£2,817 $3,232 40
. ORGANIZATIONAL ADDRESS (Uit Deaignation, | f. TYPED NAME fLase, First, Middle Initiail g DSN KUM3ER
Gffice Symbol, Base, State/Country, Zip Codel Stevens, Mark 3221345
USAG Hessen, IMEU-HAN.AO, Yorkhef h. DATE REPORT SUBMITTED TO APPOINTING i. DATE APPCINTED
Kaserne. Genmany. Bidg 1203. Chemaitzer Str. AUTHCRITY sy vy ; 20050820 sreyvmost 20060801
1, 63452 Hanaue i SIGNATUREZ k. DATE SIGNED
'\_”:",'— et A4 L 1
- R . e __\.--_,..-_I_ L
16. INDIVIDUAL CHARGED
a2, | HAVE EXAMINED THE FINDINGS AND RECCMMENDATIONS OF T=E FINANCIAL LABILITY OFFICER AND (X onei
Submt the attached statement of oojecton. Co nat intend to make such & statement.
b. | HAVE BEEN INFORMED OF MY RIGHT TC LEGAL ADVICE MY SIGNATURE IS NOT AN ADRNSSICN OF LIASILITY.
= CAGANIZATIOMAL ADCRESS (Uit Designation, |d, TYFED NAME flas!, First, iiidals tnitiall e. SCCIAL SECURITY
Office Symbol, Baze, State/Country, Zip Codel NUMBER
g. SIGNATURE h. DATE SIGNED
f. DSN NUMSER
17. ACCOUNTABLE OFFICER
2 DOCUMENT NUMBERISH USED TC ADJUST PROPERTY RECORD
WELWBK-4014-3005
b OFGANIZATIONAL ADDAESS {Unit Designation, | ¢. TYPED NAME (Lags, First, Middle Inftiail d DSN NUMSER
Qffice Symbel, Base, State/Country, Zin Codel | Iahnson, Mike, S. 322.9475
USAG Hessen, INEU-HAN-LG. Grossnuheim | e SIGNATURE i DATE SIGNED
Kaserme. Gemany, Bldz 12, Haupr Suasze 13, N OB e ¢
£3450 Grossanbeim EAa =L

DD FORM 200 (BACK}, OCT 1999

Enclosure 2 (Continued): Sample DD Form 200 - Property Book Related items with LDD (Page
2.0f2),

13



IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 2775: DoD Directive 720011, EC 3387 ROUTINE USEIS): hone

PRINCIPAL PURPOSEIS): To officially repart the facts and DISCLOSURE. Valuntary; however, refusal to explain the
cireumetances supperting the assessment of finanzal charges for circumstances under which the property was |ost. damaged. ar
the loss. damage. or destruction of DaD-controlled property. The destroyed may be sonsidered with other facters in determining if

purpese of seliciting the SSN is for pos tive dentification an irdividual will b2 he'd fnancislly lable,
1. DATE INITIATED ¢vyvvasaron) 2. INQUIRY!INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED
10050413 WaAF05-07 (YYYYMMOD) 10050412
4. NATIONAL STOCK NO. | 5. ITEM DESCRIPTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
NiA Chrysler Cherokee Jeep. USA No. C57352 2001 1 Leased Ml
Model (ECOD 51,580.00)
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X ares LOsT X | DAMAGED DESTROYED

(Attach additiona! pages as necessary)

On 14 April 2005, it weas reported tome that on 12 April 2005, 1500 hes, the vehicle des cribed in block 5 above and also referred to in
ihis report &3 vehicle bumper masking number C37352 was involvedin an accident. MelissaS. Brady, GS-11, assigned to UBAG
TWiesbaden MWR, Wiesbaden Kaseme, APO AE 09165 was the operator of the vehicle when the accident ocourred (See exhibit A)

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES (dsrach additional
pages as necazzary!

To be determined.

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

2 ORGANIZATIONAL ADDRESS (Uni Dasignatian, | b. TYPZD NAME fLast, First, Mrddle Initials c, DSM NUMBER
Office Symbol, Baze, State/Country, Zip Codel | Robinson, Jeseph 32222300
USAG Wiesbaden. WAAF IMEU-WSB-MWR | d. SIGNATURE e. DATE SIGNED
T Tasr 28623 K 1o : et
TMP Unir 29623, APO AE 08096 \_‘_'-‘.t-.“'- e W 15 April 2003
T il [ RESPONSIBLE OFFICER (PROPERTY RECORD ITEMS) | | REVIEWING AUTHORITY (SUPPLY SYSTEM STQoRer |

b COMMENTS/RECOMMENDATIONS

a. NEGLIGEN -
ABUSE EVIDENT!
SUSPECTED (X eme

[ [ves [ |wo

c. CAGANIZATIONAL ADDRESS iUniz Designation, st Middle fnitiali e DSN NUMBER
Office Symbeal, 3ase, State/Country, Zis Codal
f. SIGNATURE e, | 5 DATE SIGNED
13. APPOINTING AUTHORITY
a. AECCOMMENDATICON b COMMENTS/RATICNALE c. FINANCIAL LIASILITY

OFFICER ASPCINTED
(X onel CHTWEL /7.4 05

APPROVE recommendation.
CISAPFROVE i YES X | NO

(X anel Further investigation is not required. See block 13a fer appointiag autherity

3. ORGANIZATIONAL ADDRESS (Unit Designation, | e. TYPED NAME (Lasr, First, Midcle Initial i DSN NUMBER
Offica Symbol, Base, Stare/Country, Zig Codel | Jackson. ke, W 337-1310
USAG Wiesbaden, WAAF, IMEU-WSB-ZB g. SIGNATURE h DATE SIGNED
Unit 29623, APO AE 09096 Ok O ks 22 Aptil 2005
14. APPROVING AUTHORITY
3. RECCIMVENDATICN | 5. COMMENTS/RATICNALE c. LEGAL REWIEW
(X orel To hold Melissa 5. Brady, GS-11, 558-98.2097, financially lisble in the amount of $500. COMPLETED IF
% | A=PROVE Ms. Brady's monthly basic pay at the time of oss was $4,021.25. REQUIRED (X orel
DISAPPAOVE YES No[ i | NiA
I ORGANIZATIONAL ADDRESS (Unit Designation, | e TYPED NAME (Lasz, First, Middle Instral] i DSN NUMEER
Office Symbol, Base, StateCountry, Zia Codel | Johnson, Mark, A 337-1300
USAG Wieshaden, WAAF, IMEU-WSB-ZA g. SIGNATURE k. DATE SIGNED
Ut 20623, APO AE (9096 L i W T 29 Aprl 2005
- i = ‘-. [y N LR
DD FORM 200, OCT 1999 DREVIOUS EDITION IS OBSOLETE.

Enclosure 3: Sample DD Form 200 - Leased Property with LDD IFMS (Page 1 of 2).

14



IMEU-HAN-ZA
SUBIJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

15. FINANCIAL UABILITY OFFICER
a. FINDINGS AND RECOMMENDATIONS (Attach additional pages 23 necessary]

1. Place facts in chronological erder (Be sure to answer the following questions: who, what, when. where, how).

3. Idennify: Responsibility. Culpability (ot negligent. sumple negligence. gross negligence. willful misconduct), Proximare Cauze.
Damage, and Recommendaticn,

Example:

Respenatbility: Melissa S. Brady. GS-11. was responsible for damages sustained to the Jeep Cherokee listed 1 Block 5 of this form
and [ detennine the infermation contained within these exhiburs to be sufficient encugh to determuine liabiliry without appointing an
wvestigatag officer.

Culpabiliy: T find, as stated in exhibit G. Military Police Report (DA Form 3573). that the accident was cansed as a result of Ms
Melissa $. Brady's failure to yield to the zight of way of priority traffic. She. through sumple negligence, vielated Ler duty to caze
for the Jeep Cherckee. Additicnal supporting documentation for this decision can be found in exhibing H-L, Sworn Statements (DA
Form 2823), where all witaesses artest to M. Melissa 5. Brady proceeding into raffic before it was clear.

Proximate Cause:  Failing 1o yield to prionity traffic was the proximate cause of the damages sustamed to the vehicle Ms. Melissa
S: Brady was driving.

Damage; Due to her simple neghgence Ms. Melissa S, Brady did $1.380.00 1z damage 1o the velucle
Recommendation: It 15 my recommendatien that M. Melissa 5. Brady, 1/12 of her aanual pay 15 $4.021.25, should be held

financially liable in the amounnt of $500.00. Ms. Mehssa S Brady's grade new. and at the time of the accident, is GS-11 and her
SSN 14 3538-98-9087,

d. AECCMMENDED FINANCIAL LIABILITY

$300.00

o. DOLLAR AMOUNT OF LOSS e MONTHLY BASIC PAY
51.580.00 44,021 25

2. ORGANIZATIONAL ADDRESS fUris Dazigration, | f. TYPED NAME flast, First, Middle Initial)
Cffice Symbol, Baze, State/Country, Zip Codel

o DSN NUMBER

h. CATE REPCRT SU
AUTHCRITY yvvy

SIGNATURE k. DATE SIGNED

ATTED 10 APPOINTING ;. DATE ASDOINTED

&o; FYYAIMDC

16. INDIVIDUAL CHARGED
a. | HAVE EXANMINED THE FINDINGS AND RECCMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND (X arel
Subrt the attached statement of abjecton. rx_l Da nat intend to make such a statement.
b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ACVMICE. MY SIGNATURE 15 NOT AN ADMISSION OF LIASILITY.

c. CRGANIZATIONAL ADCRESS fUnit Dasignation,

Office Symbel, Base, State/Country, Zip Codsl
USAG Wiesbaden, WAAF, IMEUSVSB-MWR
Ut 29623, APO AE 09096

d. TYPED MAME flast, First, Middle (nitial)

Brady, Melissa. S

e SOCIAL SECURITY
NUMBER
558-98-9087

1. DSN NUMBER
337-9872

g. SIGNATURZ

h. DATE SIGNED
21 Apnl 2005

17. ACCOUNTABLE OFFICER

& DOCUMENT NUMBER(S) USED TO ADJUST PROPERTY RECORD

b. ORGANIZATIONAL ADDRESS (Unit Designation,
Office Symbel, Bsse, StateCountry, Zin Code|

¢ TYPED MAME (fas:, First, Middle inctiall

d. DSN NUMSER

e SIGNATURE

f. DATE SIGNED

DD FORM 200 (BACK). OCT 1999

Enclosure 3 (Continued): Sample DD Form 200 — Leased Property with LDD IFMS (Page 2 of

2).
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 2775; DeD Cirective 7200.11; EC 9397 ROUTINE USEIS]: Nens

DISCLOSURE: Meluntary: however, refuzal to explain the
circumstarces under wh ch the proparty was lost, damaged, ar
destrayed may be sonsidered with other facters in determining if
an indiv dual will be held financially lisble.

PRINCIPAL PURPOSE(S): T offically repart the facts and
circumslances supperting the assessment of financial charges for
the loss, damage, or destruction of DoD-controlled progerty. The
purpose of saliciting the 55N is for positive identification

1. DATE INITIATED /vy rrasatoz) 2 INQUIRY.INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED
2005/04/08 YE-03-05 (Y YTRIMDD) 20050404
4. NATIONAL STOCK NO. | 6. ITEM DESCRIPTION 6. QUANTITY 7. UNIT COST 8. TOTAL COST
2320-090-7833 Herax Copy Machine 1 Leased
Serial # P132456729 (ECOD $300)
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X ones LOST X_| DAMAGED DESTROYED

fAttach additional pages a3 naceasary)

Oa 6 April 2003 1t was reported to me that on 4 April 2005, 1300 hirs, Mr, Steven Jacobsen. GS-11, USAG Hessen DOL, Supply
and Services, was witnessed slamming the tep copier tray very hard on the Hanau Community Xerox copy machine iarocm 18.
Bldg 27. Pioneer Kaserne. The resnlt of thas action resulted o the glass copy plate shattening,

10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES (Astach additional
pages a5 neceszary)

Cerrective action will be based on the outcome of the survey,

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

a. ORCANIZATIONAL ADDRESS (Unit Designation, | b, TYPED NAME ilast, Frst, Middla lnitial) c. DSN NUMBER
ffice Symbol, Base, State/Country, Zip Code) | Ericson, Stephanie 322.8434
USAG Hessen, Pioneer Xaseme, IMEU-EAN- | d. SIGNATURE e DATE SIGNZD
3S Uit 20103 0165 25 e
LGS Unit 20193, APO AE 09163 Omnizire & roer $ April 2005
7 [ RESPONSIBLE OFFICER [PROPERTY RECORD ITEMS) | | REVIEWING AUTHORITY iSUPPLY SYSTEM STOgRE= |

8. CCMNMENTS/RECOMMENDATIONS

a. NEGLIGENCE OFm |
ABUSE EVIDENT/
SUSPECTED (X ares

| YES KO
c. CRGAMIZATIONAL ADDRESS Uni Dasignation,
Office Symbol, Baze, State/Country, Zip Codsl

Midcle tnitial) e. DSN NUNMBER

f. SIGNATURE e | 5 DATE SIGNED

13. APPOINTING AUTHORITY

a. RECOMMENDATICN b, COMMENTS/RATIONALE c. FINAMCIAL LIASILITY

(X orei See exhutit L artached. OFFICER APPCINTED
X | APPROVE ERGK, 25 Lo O

| DISAPFROVE X | YES NO
d. ORGANIZATIONAL ACDRESS [Unit Dasignation, TYPED NAME {Lasz, Firar, Middie [ni2ial) f. DSN NUMBER

Office Symbal, Baze, Stare'Country, Zip Codel HKandler. Rebert 322-1310
USAG Hessen, IMEU-HAN.-ZB, Yeorkhol g. SIGMATURE h. DATE SIGNED
K.naeme, Gemmany. Chemnitzer Strasse 1. L e O 5 Wlay 2005
63452 Hanau.

14. APPROVING AUTHORITY

a. RECCMMENDATION b, COMMENTS/RATIONALE ¢ LEGAL REVIEW
{X ore To held Mr. Steven Jacebson, GS5-11. 357-53-6827 financially liable in the COMPLETED IF
% | ASPROVE amouat of $300. M. Jacobsen's monthly basic pay at the time of loss was REQUIRED /X erel
DISAPPAOVE $4.021.25 x |ves]  |nNol  |wia
d. DAGANIZATIONAL ACDRESS (Linit Designation, | & TYPED NAME (Last, birst, Middla Initial} i DSN NUMBER
Office Symbsd, Baze, State:Country, Zip Codel | Williame II1 Herman 322-1300
USAG Hewsen. IMEU-HAN-ZA, Yoerkhof g. SIGNATURE h. DATE SIGNED
Kaseme, Genmany, Chepuntzer Suasse 1, ot Yo ; 20 May 2005
63432 Hanan. S SR
DD FORM 200, OCT 1999 SREVIOUS EDITICN 1S O850LETE,

Enclosure 4: Sample DD Form 200 - Sample DD Form 200 - Leased Property with LDD to Non-
IFMS Related Items (Page 1 of 2).
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

15. FINANCIAL LIABILITY OFFICER
a. FINDINGS AND RECOMMENDATICNS (Attach additional pages a3 necessary/

1. Place facts in chronologiral order (Be sure to answer the following questions: who, what, when, where, how).

2, Identify: Resporsbility, Culpebility (not negligent, suaple neglizgence, gross neghzence, willful misconduct), Provimate Canse, Damage, and
Recorrendstion.

See Exumple (Enclosure 2 (page 2 of 2) and Enclosure 3 (page 2 of 2))

5. DOLLAR AMOUNT OF LCSS c. MONTHLY BASIC PAY g, RECOMMENDED FINANCIAL LIABILITY
$300 4.021.75 8300
a. ORAGANIZATIONAL ADDRESS Uit Desigastion, | f. TYPED NAME fLasi, First, \icale lartiall o DSN NURMZER
Office Symbol, Base, State Country, Zip Codle) Roberts, Janies 333.3873
USAG Hessen, IMEU-HAN-PA. Voskho? h. DATE REPOAT SUBMITTED TC APPCINTING i. DATE AZPQINTED
Kaseme, Germany, Chemmtzer Suasse 1. AUTHORITY. ty¥rvaenns) (VY YMAADSS
63452 Hanau. ;. SIGNATURE k. DATE SIGNED
ey CR 30 Apal 2003

16. INDIVIDUAL CHARGED
2. | HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANCIAL LIABILITY OFFICER AND (X ane!

X | Submit the attached statement of cbjecton. Do not intend to mmake such a statement.
b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE. MY SIGNATURE IS NOT AN ADMISSION OF LIASILITY.
. ORGANIZATIONAL ADDRESS /Unit Decignstion, | d. TYPEZD NAME fLast, First, fficale Initiali e. SOCIAL SECURITY
Office Symbel, Bage, State/Country, Zio Codel . NUMBER
USAG Hessen, IMEU-HAN-LGS. Usit 20193, | J2co0son. Steven 557.53-98127
Box 0097. APO AE 09155 g. SIGNATURE h. DATE SIGNED
5 . BEl g, T i fau . P
LB NEMEER Qeiteren Lo 2 May 2003

322.1332
17. ACCOUNTABLE OFFICER
a. DOCUMENT NUMBER(S! USED TC ADJUST PROPERTY RECCRD
WE1WBK-4024-3009

b. DRGANIZATIONAL ADDRESS (Uit Designation, |c. TYPED NAME (Las:, First, Middle Inirial) d. DSN NUMEER
Offica Symbol, Sase, Staze/Couniry, Zis Codel | Johmson Mike, 5. 322.0475
USAG Hesten IMEU-HAN.LG, Gorssauheum | e SIGNATURE i DATE SIGNED
Kaserne, Germany, Haupt Stzasse 23, 63439 SO e O
: CHrdie Q8 s 411005
Gerssauherm. ! % 10 April 2003

DD FORM 200 (BACK), OCT 1999

Enclosure 4 (Continued): Sample DD Form 200 - Leased Property with LDD to Non-IFMS
Related Items (Page 2 of 2).
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHORITY: 10 USC 2775: DoD Cirectve 7200 11, EQ 2397 ROUTINE USE{S]: Nonae.
PRINCIPAL PURPOSE(SI: To officially report the facts and DISCLOSURE. Veluntary: howevar, refusal to explain the
cireumstances supperting the assessment of financ sl charges for circumstarces under which the proparty was lost. damaged. or
the loss, damaga. or destruction of DaD-controlled prozerty. The destroyed may be conzidered with other facters in determining if
purpose cf solicting the SSN is for postive dentification an indiv.dual will be keld financizlly liable.

1. DATE INITIATED svywyaians) 2. INQUIRY!INVESTIGATION NUMBER 3. DATE LOSS DISCOVERED

20050815 WAAF-05-09 (YYD 2005:06'14
4. NATIONAL STOCK NO. | 5. ITEM DESCRIPTION 6. QUANTITY 7. UNIT COST B. TOTAL COST
NA Vandalism 07733 B@. 15 Flerida 2, Hamnerberg 1 N/A NA
Heusing Area (ECOD 51.000)
9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X arer LOST ¥ | DAMAGED DESTROYED

{Aach aocitonal pages as necassaryl
On 14 Jue 20035, Mr. Simpsen from the Houung Office inspected the above sited apartment and discovered that the apaniment had
been breken into. This aparmient was recently rencvated, released by the contractor, and was vacant ar the rime of the mncident.

10. ACTIONS TAKEN TO CORRECT GIRCUMSTANGES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES [Astach additional
pages sz necessary!
To be deterined.

11. INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10

a. ORGAMNIZATIONAL ADDRESS (Unit Designatian, | b, TYPED NAME iLast, First, Mrddle Initisl c. DSN NUNEER
Office Symbo!, Base, Stata/Country, Zip Codel | Brown, Brent 323.4300
USAG Wiesbaden, WAAF, IMEU-W3B-FWH Unit d. SIGNATURE e DATE SIGNED
29623, APO AE 02056 S : 15 Jene 2005
| RESPONSIBLE OFFICER |PROPERTY RECORD ITEMS) | | REVIEWING AUTHORITY (SUPPLY SYSTEM ST

. NEGLIGEN : k. COMMENTS/RECOMMENDATIONS
ABUSE EVIDENT/

SUSFECTED (X anes

[ [ves [ [no

c. OCRGANIZATIONAL ADDRESS (Unr Designation, Micdle initiali e. DSN NUNMEER
Offica Symbal, Sase, State/Country, Zio Cedel
i, SIGNATURE T |0 DATE SIGNED
13. APPOINTING AUTHORITY
a. AZCCMMENDATION o. COMMENTS/RATIONALE c. FINANCIAL LIABILITY
(X onel . vl ) OFFICER ABPCINTED
— i;;o Recommend all persons be relieved of financial lability. (X ape) CHOFLLI Gl 1
AR NE
DISAPPROVE | ves x | e
d. ORGANIZATIONAL ADDRESS {Unit Designation, | e. TYPED NAME (Last, First, Mrddis Iniziz]) . DSN NUMEBER
Office Symbol, Sase, State/Coumtry, Zip Code! | Jackson. Mike, W, 337-1310
USAG Wiesbaden, WAAF, IMEU-WSB-ZE Unat g. SIGNATURE h DATE SIGNED
29523, APO AE 05058 =1 s b
Ly g 21 June 2005

14. APPROVING AUTHCRITY

2. BECOMMENDATICN | 5. COMMEMTSRATIONALZ ¢ LEGAL REVIEW
(X oret 1 have reviewed the information contained inblocks # and 10, No further investization COMPLETED IF
X | APPROVE is reqaired, [ do not suspect neglizence or willfill miscondact. I relieve all concernad REQUIRED /X one/
52 it nancial Hability for the isted inbloc hacugh 6.
. DISAPEROVE Tom 1l 1al Bability for the property listed inblocks 4 £ vES __,l__t‘omﬂ NiA
3. DAGANIZATIONAL ACDRESS (Und! Designation, | TYPED NAME {Last, Firat, Middle initial) £ DSN NUMBER
Office Symbel, Baze, State/Country, Zg Cedel | Johnson Mark A 337-1300
USAG Wiasbaden, WAAF, IMEU-WSB-ZA Unit g. SIGNATURE h DATE SIGNED
e BN Wt ssigas .
29623, APO AE 05095 o o 34 Fupe 1005
DD FORM 200, OCT 1999 PREVIOUS EDITICH IS OBSOLETE.

Enclosure 5: Sample DD Form 200 — Real Property (Page 1 of 2).
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IMEU-HAN-ZA

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

15. FINANCIAL LIABILITY OFFICER
a. FINDINGS AND RECOMMENDATICNS (Attach aduitional pages as nececsary]

THIS ENCLOSURE IS INTENTIONALLY LEFT BLANK

B, DOLLAR AMOUNT OF LCSS c MONTHLY BASIC PAY d. RECOMMENDED FINANCIAL LIABILITY
&, CRGANIZATIOMAL ADDRESS fUnst Dasignatron, | £, TYPED NAME (Last, Srst, Middle lnitial) g. D3N NUMSER
Office Symbol, Basa, Srate/Country, Zip Code)
h. DATE AREPORT SUBMITTED TC APPOINTING i. DATE ABPCINTED
AUTHCRITY ivvywasheoss FrYEYARIDE)
SIGNATURE k. DATE SIGNZD

16. INDIVIDUAL CHARGED

a. | HAVE EXAMINED THE FINDINGS AND RECOMMENDATICNS OF THE FINANCIAL LIABILITY OFFICER AND (X one/

_[ Submit the attached statement of objection. l De not intend to make such a 1t

b. | HAVE BEEN INFORMED OF MY RIGHT TO LEGAL ADVICE. MY SIGNATURE IS NOT AN ADMISSION OF LIABILITY.

c. CRGANIZATIOMAL ADORESS flUni Decigration, | d. TYPED NAME (Last, Firs?, Micale initiall e. SOCIAL SECURITY
Office Symbal, 8aze, StateCountry, Zip Codel NUMBER

g. SIGNATURE k. DATE SIGNED

f. DSN MUMBEER

17. ACCOUNTABLE OFFICER
5. DOCUMENT NUMBERIS) USED TC ADJUST PROPERTY RECORD

b. ORGANIZATIONAL ACDRESS (Unit Designation, | c. TYPED NAME [Lass, Frsd, Middla Initial) d DSN NUMSER
Office Symbal, Baze, State/Country, Zip Codeal

e. SIGNATURE 4 DATE SIGNED

DD FORM 200 (BACK), OCT 1999

Enclosure 5 (Continued): Sample DD Form 200 - Real Property (Page 2 of 2).
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IMEU-HAN-ZA

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

FINAKRCIAL LIWZLITY IN

STATISNENT

FIIYATY AT

FeledT NE

(1 WaTh oAl 3T ] e asa
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et add -‘:-:;_J,-‘W B

aa

FFATION OF PROPERTY LOSS

Blodis1,39, andblode11:
Completed by"initigtor" ( person with

mastknonde dge ofthe LD Do the
government properby, resporeible
officer, or accountab le off cer.

Blode2: C ompletad by"FLPL
manager.”

Blode10: Completed by "FLUPL
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Enclosure 6: DD Form 200 (Page 1 of 2).

20

block unless othennise drected.

[Blodd 13T Completed by "appointing
auhoriy”

a. Approwe or disapprove FLFL
Invastig ating Officar s

recommend ation

b. Commentsrational be hind
decision made

c If appointing authority is
appuointing a FUPL Imvestigaing
Oficer place an "X'inthe block next
to yes. Ifnot place an "X inthe
block nextto no. Inifial and date nest
to

d. Enter the organizational address
for the Appointing Authoriy

e, Enter name of app ointing
auhority

f. Enter DSM number

q. Signature of appointing authority
h. Enter date signed

Blodc 14: Completad by approang
auh ority.

a. Approve or disapprove appoinfing
auhoriy's dedsion.

b. Enter commentrational behind
dekrmination of decision.

o Marke "X inthe bloddin front of
yes ifthe FLIPLhas been through a
legal reviewu, hdadc"X" in the blode
in fortof'no if nolegal reviewwas
given and an®<" infront of NS ifa
legal reviewwinas not required.

d. Enterthe organization al address
forthe approving authority.

e, Entzr name of approving authority
f. Enter DSH number

g. Signature of approving auhority
h. Enter Date




IMEU-HAN-ZA

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

[ S LTy TR

8 PNl an T T Iy ———

Block 15 FLIPL Investigating
Ofiicer
a. Findings and

8 'i.hﬂ ANCLNT O

TACHAL ADCIESS iet Danaitean,
Ok Eod, Tude S0 Caatt7y, Jab T

_-'m-.-l?:- AP ALY
MY B e

| ':f.;r.v:\:m'::-
Vv
Lo Fn AL

SR Tat PGS LR LT CEFIEN ANES g

X v

recomm endations;

b.Dollar amount ofloss

c. Monthly basic pay for miltary
or 1 12Wof a DA civlians annual
pay.

D . Recommended amount of
finandal liakhility

g. Organizational address

f. Enter name of FLIPL Officar
g.Enter DS

h. Erter date FLIPL submitted to
appointing authority.

i. Enter date appointed

i. Signature of FLIPL Officar
k.Enrter date signed

Block 16: Individual
recomm ended for finandal
lighility.

5. Ensure an "X" is placed in one
ofthe boxes (if an "X" isplacedin
the hox next to "submi the

AU S e QALY

LA TRl

IR
iy SGEHATIID I DATE SREDs
1 C5 hzen
13 A0 NTalE DM CIR
& DO DSTNR ) BAEERIS LGED TR ASWGT S0STA Ty SECRD
T S ARIAT ERAL A E aine | CTIED MANE tlasz Fuur, Abas'e Annad G
e Sk ol Lo Ture ™
e TEANATLRT T DATE tadR i
TN T BT T AT S U —

Enclosure 6 (Continued): DD Form 200 (Page 2 of 2).

attached statem ent of ohjection, a
statement should followe as an
exhibit to the FLIPL

b. Leave blank

c. Enter the organizational
address ofthe individual being
recamim ended for finandal liability
d. Enter name of individual heing
recomm ended for finandial liabilty
e. Enter the SEN

f. Enter DSMN Number

g. Signature of individual being
recomim ended for finandal liahility
h.Enter date signed

Block 17: Accountable officer
(PBO).

**To ke completed woon dertifing
tht the item is lost or destroyed and
|is a propety bock tem or is a lessed
itern (IFMS wehicles nat included).

a.Entersdocument number,
|b-f. Self explansatory,




IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

CHECKLIST AND TRACKING DOCUMENT FOR FINANCIAL LIABILITY
INVESTIGATIONS OF PROPERTY LOSS
Far use of this form, sae AR 735-5; the proponent agency is DCS. G4,

T TP
1. Imtator - Juergen Koch, C-7, Chief TMP Hanau

To =Appooging Suthonty.,
2. Appuinting Autharity - Robert Kandler, GS-15, Deputy Garrison Communder

To. Fnancial Labitity Ofticer
3. Mike Stevenson, GS-13, Logistics Manugement Specalist

[0 ~Apesguing Autlsiiy

4. Appointing Authority - Robert Kandler, GS-15, Deputy Garrson Coanmande

Too Stat! Judge Advecate
5. Stephen Barlow

To: Approving Authosity
6. Hernmun Williams 11, COL, MP. Commanding

(A) Complete When a Loss is Discovered

Data lass was discaverad 2005/07/07 Onginating Unit  114th BSB, DOL., TMDP
Prelminary search for tem bagan  N/A Praliminary segarcn for item anded  N/A
Date assigned document number N/A Date assigned inquirginvestigation number  2N3/07 1K

(B,’ Initiator (Biocks 1 ang 3 through 11 are completad by the individual initiatng the investigation el property doss, | Nermally this will be
the hand receipt holder or the accourntatie officer. When the hand receipt helder ar accountatie officer is nat availablo, the person with tha
most knowlodga of the incident causing the loss wiil initiate the financial lability snvestigating ol property jass.)

Block 1 Has the date the investigation of propeny loss initiated been entered? Yes No
Bock 3. Has Lhe date 1he loss was discovered been enterod? Yas
Block 4 Has the correct stock number(s) boen entorad? If more than one. use a continuation shaet | Yes No

par ligure 13-5. Far items with a line itemn numbar [LIN), entar tha LIN and for thoso items
with a raporiable ilem control coede (RICC) of. 2, A, B, C or Z, enter tho RICC

X XXX

Slack & Has tha carrect nomenclature({s) baen enterad, to nclude senal numbors il ems have Yes
senal numbers? For damaged property, anter the cost of rapar of tho esbimated ceost of
repalr il sctual cost 1s not avallable. Use continuation snoat when the loss to ba
nvéstigated involves more than ana item.

Block 6. Has the quantity of the itam(s) lost, damaged or dastroyved becn enterad? Usa continuatioe | Yes >< No
shoel when necessary

Block 7. Has the unit cost of tha item({s) last,. damaged or dastroyed beon entarad? Usa | Yas >< Ma

| continuatian sheet when necessary. |

Blosk 8 Has (he total cost ol the item(s) lost. damaged or destioyed bren entered? Use Yas X Mo
nentinuation sheet whon necassary.

Black 9 Has an accuate and concise stalement of facts surrounding the loss baen antered? Yeos )( No
Statement should identity as much as possible what happened, how it happened, whara it
happened, who was involved, wnen it happened and any evidance of neghigence, willlul
misconcuct, or deliberate unauthorized use or disgoesition of the proparty.

Block 10 Has a recammendation been entered by 1he inmater? Recommendations may be enterad Yies X Mo
by 1he commander, accountable officer. and when approprate by the financial ability

investigating efficer.

Yes >< Mo

Black 11 Has tho individual who completed blocks 1 and 3 through 10, completas alocks 11a
through 11a7?

Yes No A

Olock 12, Has the responsible officer or the reviewing authonty complsted tiocks 12 thirough 12g7

Altach the financial liability investigation of property loss 1o this checklist and tracklng document, and forward to the accountable officer or
rersan maintoaning the exgendasle/durable document register for assignmen! of a document/voucher numoer

(C} Accountable Officer (Block 17 is completed by the accounfabde olficer or person maintaming the expendabis or ourable document
register prior 1o forw arding the investigation to the sppainting authon!y or spproving authonty as appropriaie.}

DA FORM 7531, AUG 2004 Pagsr:uc;{—f
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

Black 17

Has (he accountablo officer completed blecks 17a trough 171 showing the Yes
assignment ot a documant number or vouchar number ta the financial liability
investigation ol prepeny lass for last and destroyed property? For damaged

propery, a gocument number s not assigned
¥ 9

No

X

}NM

(D) Appointing Authority or Approving Authority as Appropriate (Leavs blocks 13a and 13d through 13h blank at this time.
Those blocks are completad after the investigalion is campiated to stiow whetner the apponting autharnity approves of tha finarncial liability
ofticer's findings and recommendations. When an appointing authority has not been designaten, thesa blocks will be laft blank. )

Biock 13c

Has the appointing authorily or 1he approving aulhority s the approprale completed block 13¢
indicating whether an financial liability officer is appolnted? When a financial labiity officer is
appointed, use a memorandum as dascrined in figure 13-12; when an AR 15-6 financial
hability officer is appeintad use, an appointment memorandum n accordance with AR 158
paragraph 2-1b

Yes

X

No

(E) Finan

cial Liability Officer (Wock 15 is complated by 1he fnancial baity offizer priar to retusmng (o wvastigalion to the appainting
authanty or approving authority &s sppropuate.}

Block 154

The linancial hability efficer' s findings and recommendaticns are recorded hera,
of property loss has the financial liagility atficer--

In conducting tha financial liability imvestigation

o Sorutirized all available evidence.

Yas

X

Na

o Intarviewad witnesses and secured statements trom individuals concerring.
oo The cause of the loss or damage
on The responsidility for tha loss ar damage

Yes

X

MNa

a Compiled avidance substantiating or rofuting any statement in block 9, 0D Form 200

Yes

X

_N-o

X

a Prysically examinad the aamaged preponty. when avalatla, and relaased Yas
it lor repair or disposal. This snouid be done on the Hirsl day of the Hinancial

lability oificer's appointmant,

KA

o Consuited with the appointing/agproving autherty as appropnate for Yes

guidance, when neoded.

o Deotenmined the ameunt of damage, if propery was damaged. This value | Y&s ><
inay be the actual cost of ropairs of an estimated cogt ol tha repairs obl ained
tram 1echnical manuals or othar reliable sources. Determine the valuz of the
propery immediately before it was damaged if the property is nat
sconamically repairable  The accountable officar may be asked to assist it he
or she has not bean directly involved.

Mo

NA

& Has action been taken to exercise cantrol over the propeny recovered
durng the nvestigation?

NZA

o Has the total loss to the government been somputed conecliy? 1 Yes

MG

MIA

o Has tha financial liability officer conrdinated this investigation with the Yes X
| claims investigating officer when 1he investigation covers the loss, damage or
destruction ol Govermment property that is being, nas beer, or shall be
invastigated because of atiendant events by a claims financial liability officer.
This includes cases whera military personngl or civilian employees, while
driving a privately owned vehicle, damage Governman: property and have
insurance 1o pay for part ol the loss

No

NAA

o Ensursd that individuals being recommended for a possible charge of
tinancial liability are aware of thair rights

s}

hEA

o Roguest indivicual{s) to acknowiedge their undorstanding of their rights by
completing bleck 15, DD Form 200,

CNFA

DA FORM
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

o I aporopriale, prepare a statement that individual recommended fora
charge of financial liabilty refused 10 sign block 16g. DD Form 200, after
being given the opportunity.

oo A full explanation of the parson's rights shall be includod and a reply
shail ba requested.

oo I tha reply is not recalved within 30 days after 1ng dale of mailing, the
financial hability officer shall racard this lact and take action ta cemplete the
DD Form 200, This record of fact shall be included in, or appended to. the
DD Form 200,

wo Any reply received aller the expiration of 30 days shall be forwarded
Lhraugh thae same channols as the DD Form 200, form attachmen! 10 tho
onginal DD Form 200.

o Was consideration given to any new evidence recerveda atter a
recommendation was mada? If the financial liability recommandation remans
unchanged, the financial liability otticer shall nola that the added cvigence
was vonsigered and provige the rationate for not changing tha dacision. The
notation shall be on all copies of the repant immegiately lallowing the orgingl
recommendation I the financial liability officar makes a change ir (ne caginal
recommendations because of the new evidence, the tinancial liability off cer
shall record such change as "Amended Recommenaations,” These
racommendations should be recerded immediately atter the original
recommendations

Yes

X |xo

MNEA

Biock 15b

| Has the dollar amount of the loss been entered by the financial hatiity officer? | Yes

MNo

MiA

Bivck 16¢

Whan a chargs of finansial liability is being recommended, has the monthly
pasic pay of the respendent been anterad?

Mo

Ni&

Bnck 15d.

When a charga of finanzial liazility is being recommended. has the
recommended amount of financial liability been enteren?

Wl X X

Na

MR

Blocks
156-15K

| Selt explanatory.

|

X

No

LEY

On zompletion of the investigation. the linancial liahility ofticer forwards. 1ha compicted DD Farm 200 witn all axhibits 1o the approving
autharity. When [ne approving authority has designated an appointing avthonty. the financial jabilty ofticer torwards thea complated
nveshigation to the appeinting authority,

(F) Appointing Authority (Block 13 is compleled by Ihe appomling autnionty when ene bas baan desigrated hy the approving authority
Whan an appointing authotily has not been designarted, block 13a through & and d ihraugh f are leit blank. |

Slock 13a. | On completion of the appointing authanty's roview of tha financial liatility ves X ha N/A
investigation of proparty loss, a recommendation s made (O sither approve or
disapprove the finansial liaility otficer's findings and recommendaticns.
fiock 13k, | Tha appointing authonty's rationale for the decision reached in blesk 13a1s Yas X No MNSA
entared in block 13b.
Binck 13c | This block was previously completed, as indicated in (D) ab-ove. 1‘(0.*': X Mo N/A
Blocks ! Salt explanatary. ves X No NYA
13c-33h. N

Cin completion of black 13, the financial liability investigation ol prepeny 105515 cither -
o Baturned lo the financial liability officer for additional investigation or decumaenlation of bndings and recommendation, or
o Farwarded 10 the approving authority.

(G) Approving Authority (This set of blccks is cempleted by the approving authority 1o SNOW (A2 GOEOVING aUInonly's prafiminary
docision after the approving authority's initial review of tite financial labdity ofticer's hndings and recomirmendalicns. )

04 FORM 7831 AUG 2004
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

Slock 14a. | On completion of the approving aulhority's initial review of the financial liabilty| Yes X ho Ni&
officer's findings and recommandations, has the approving authority indicated
his or har approval or disapproval of tne financial labilily officer' s tindings and
recommendations?

o |1 the financial hakility officer has recommended that all persons be relievec
of responsibility and accountability for the lass and the approving authomy
agrees with the financial liability officer, 1he approving authorily may approve
the finangial liability investigation of praperty loss and closa the mvestigation
rar AR 735-5, paragraph 13-399(3)

o If 1the tinancial liability officer has recommended that personis! be charged
with financigl lability tor the loss, and the approving authority agrees wilh the
tinancial liability ofticer, the approving authority must forward the financial
liatility investigaticn of property loss to the supporting Office of the Statt
Jutge Advocate for legal review prior to making a final decision, per AR 7i3h-5)
paragraph 1 3-40d.

o When tha approving authority makes a decision contrary 1o Lhe
recommendalions of the investigating officer or AR 156 hnancial hability
officar, either to reliove all cancerned {rom financial lability or assess bnancial
liakility aganst a new indwvidua!, this dacizian iz entared in block 14a(1) with

Block 14b. | Has the appraving annarity entered ms or har rationale tor the initial demision | Yes X N N/ A
shown in tlock 14a?7 When a decislon to charge an individual(s) witl financial
liabitity, cornments should ba entercd stating who the respongent is and the
amount of hinancial liability to be assessad.

Block 14¢. | Has the approving autharity indicated whether a legal roview (s necassary? A | Yes X N MfA
agil review s required when -

o A charge of financial liability is recommenued.

o Tne rccommendations appear 1o be inconsistent with the tindings

Blocks Sall explanatary Yea X Mo M A
140-14h

On completion of block 14, when tha approving authority decidss to approve a charge of tinarcial lability, he o sha must foreard the
financial liabiity investigation of property loss to the supporting Office of the Staff Judga Advocate for logal review pricr to making the final
decision 10 assess financial lability.

(H) Staff Judge Advocate

When financial hability 1S recommenaed, or when recommendations agpgear 16 be mcensistent wilh the tinancial lrability ofticar’ s tindings, a
uoge advocate or civilian attarney must review the lindings and recommendations and provida an opimon on the adenuacy of the evidence
and i1s retationshio to the findings and recommendations. This legal review will oe attachad 1o the tinancial liability investigation ol property
i08s as an exhioit. On completion of the legal raview, the linancial hability investigation of property loss will be returmead 1o the approving
authorily.

{1) Approving Authority On recaipt of the financiat liability invastigat:on of prozery [oss containing a legal revisw {rom St aff Judge
Advocate, tha approving autnonty wil conduct a (inal review of Ihe financial liability ofticer's findings and recammendation together with the
S1alf Judga Advocate's legal review and make a final desision conceming the charge of linancial lizbilily.

o When a geaision s reachad to charge an individual witn financial liabllity, the approving authonty notlies the respondant by meamorandum
psr AR 735-5, paragraph 13-42a  See AR 735-5, paragraph 13-43 sodressing actions required when & respondent sulinils a request for
reconsidaration.

& When a decisian is reached to relisve 8l concemed of accaumaniiity and responsiility for the loss. nvastgation will be closdd but per AR
T3E-8, paragraph 13-40e

DA FORM 7531 AUG 2004 Pagad ol a
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

FIHANCIAL LIABIUTY INVESTIGATION OF NAMEOF ACTIVITY LOCATION FAGE NO.
ROPERTY LOSS REGISTER USAG HESSEN YORKHOF EASERNE, HANAU, GERMANY 1
Fornge ofthls Tmn, see AR 135-5; e propoieit ade ey k DCS, G-
INQUIRY/ = ORIGINATOR {Accountable NO. OF DAYS FINANCIAL LIARILIT Y CHARGES
ST on | CSSMET | e iy (NS | St | SaTe I R0CESIS [AcTuAL | Ao | - tasero | COLECTNGR AT
HUMBER receipt fider) TME 05s CHARGED | GOVERNMENT
YE-05-01 LEASED |JUERGEN KOCH 27SEP 04 |060CTD4 | 13 DEC 04 58 91,400,046 | 0 $1,400,04 E’f_g?gg%%‘;ﬂ‘f -
YED5-02 LEASED |JUERGEN KOCH 19J4H 05 | 26 JAN 05 | Z7 JAN 05 8 fa 0385 | f250 $3,953.85 %’f_g?gg%%‘.}m’ :
WelWBK- . : SHORTSURVEY -
YROS5-8 | gorpts [JOHN SMITH 19FEB 05 |21 FEB 05 | 25FEB 05 & $508.90 $0 $306.50 X7 60ED OUT
DA FORM 1658, OCT 20041 FREIOUS EDITIONE ARE DBSOLETE Page 1 of 2
ARDWIOO
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IMEU-HAN-ZA

SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of

Property Loss

Reparatur aler Fohrzeugrypen » Inspekion « TUVVaorfuing

WOLFGANG GOBEL

Ki-Z-Meister

.+ Giamschdden und Reteisenica

Visitgang el UL My + Largiade 77 < B3AME Brustil e B0 T Ctemmmgiem Langdmia 2/
G488 Bruchkobal
iy Fedefon (61806465
IMA-EURC- LS fax  051EVSO1BS6
2':‘;}'?‘“‘“ ¢ Hnvortindung
TES: £andurter Volksbunk o0
Zummer 2172 Hd FrMunson Ko NP, 4101891852
70567 Stubtpan 57 561900 00
Kostenvoranschlag Datum 1382003
Ap der Lemiturg
VENAS, 110704017
Niron SE
CT-2823 BN 031 .
Fatwpestednr, 1CIESAGCX2D618374 . | =
K- Stand: 43726
Stostango vorn kampiett abmontieren. E
Stolistange instondsetzen, spachfeln und lackieren. : ._ o
Stolstangenhalierung nks ous und einbauen, richiun Lscnmple of proper exhibin fabel,
Srolisangs vom me Kennzelchenhaxerun mooterer. 307,25 |
f Kenareichenhaker cingad
Lotk und Schwemmematenal W ! i
725,95 '2- ’
%
g
//.: ‘
P ,
|
-./ : |
T H
o i 1
[ o Steverny. 02182160254
e ¥

e

77 EXHIBIT G. FLIPL (or investigation number). 22 AUGUST 2003, $500,00. USAG HESSEN DOL
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IMEU-HAN-ZA
SUBJECT: Standard Operating Procedure for Conducting Financial Liability Investigations of
Property Loss

Investigation of Property Loss
Time Segments
With Appointing Authority
Sap 1 Step 3
Investigation of Preperty Loss vestigalion of Property Loss Adjudication
Intiation Prozass Process
mmﬂlﬁﬁmdaguy:fﬁ:;h;;ﬁ Starts upan recedpt of the Investigation of proparty loss by
Prefimirary saarch for fie misting temis) the approving authority, from the appointing authority
* Idenéficalion of the missing, damaged, of Appraving euthority assigns the inquiryfirvestigetion number
destroyed llerns) Lsing Army portion of FEDEOG ‘Review by the irg author
- Gather dates and drcumstances by e approvieg b
- nlation of 6 Invasgation of Property Lo, DD For 200 -JAG Review (When assessment of financial liabity is sought)
Complete e rarmifice portion -Decslon by the approving suthoriy
« (58 docurnentfvoucher number assigned £0d ol the adudcation p
Pronide i foss Lo the aopoinls esind
this investigation of oropery asponling aull oty 25 Dins At Ay
- Eng of the Inlliation process £0 Days USAR
15 Days Activa Army ) Days ARNG
75 Days USAR
A5 Days ARNG -Curruative days
T5 Days Active Axny
240 Days USAR
Step 2 150 Days ARNG
Investigation of Property Loss
Investgation and Recommendalion Process Step 4
Nolify Individual being charged
Starts after the documenifronches number is assigned by the
accounizbie officor and the investigadon of property loss s~
providod to the appolnting authorty 30 Darys Ao Amy
-Inwestizating officer appointed |f agpropriate 30 Days USAR
‘Resview the propedy records &0 Day ARNG
-Ottain stalements
-Agoerlain the facts S
- Determrine Ihe pradmele caiss Step 5
-Caaulste the amcunt cf the koss Provide to FAQMJSPFQ foe caliaction
-Make recommindation
|f fnandal Tzbiity is recommended, actily the ndniduals)
-Conaidar respondent's rebultal statmmant
*Raview by tre appointing authosity 1 Diay Active Ay
*Decision by (e appoirting aulhorly 1 Day USAR
-Prorids to the zppraving authority 1 Day ARNG
End of the investigdion and recommencation prooess Wota 7: Time used to notiy the respondent of the
;2 %"": ﬁ‘;’; Ay invesigating officer’s recommendation 1o assess financial
75 Days ARNG liabilty s nat oountnd ageinst the tma constraing for siep 2
Mot 2= Tima usad to nolify the respendent of the epprovirg
Cumulasve cays authority's decsion to assess financial ishility i not
545 Days Adtive Ammy counted against tha time constreins in stap 3.
163 Days USAR
120 Days ARNG
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